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2nd LST Upload Training
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Welcomel! This training will guide you through the myOptigo®
process of Uploading Updated Property Financials.

Summary:

This feature allows Lenders to upload a new version of I&E,
Collections, and/or Rent Roll before the loan is in Quote Accepted
status.

Business Benefit;

The Updated Property Financials upload capability within
myOptigo allows for Optigo Lenders to submit updated financial
data systematically to Freddie Mac, ensuring data quality and
timeliness for accurate quotes. This also prevents the need to
create a new loan record in myOptigo in the case of updated
financials prior to going under app.
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Example Property Name

UPDATED PROPERTY FINANCIALS REQUEST

SUMMmary Documents BOrnaaer
Once a Freddie Mac producer has initiated the request
for updated financials, the Optigo Lender will see these
Loan Trackers Summary Info i “ ; ” @ optigo Lender
requests within the “Core Production Documents
o H H ”
Loan Status Tracker Sub-Tracker : d I’OdeWh N thel r TaSkS :
Hggn sybimpasion Handott Click to continue -
v Draft Created 03/ 25/ 2025 freasury Floar Date . . m members.
w Laan Submittad O3/ 28 1025 KickofF Call
Index Locked FM Loan Number
Quote
Quoted Inapection Loen Type
HuotE Aronpec ':P Lender Scheduled Inspecton
Underwriting Package e AL B M e ey
(@ LW Package Expected (B FM Scheduled Inspection Tasks Dlverse Borrower Certification CREATE NEW
LW Package Submitted FM Actual Inspecton
PENDING [Z) COMPLETED {0)

W Fackage Checked In

Letter of Commitrient

IE:' Oraft Comvmidment Expected’
Draft Cammatment Delivered

o Fimal Commitment Expectsd
Final Comrmutrnent Ssgned

Final Commitment Countersigned

Funded

Credit Approval
I:E,I Final Approval Subrmission Expected
Final Approval Submithed

Final Approveas

Commitment Amendment

Commitment Amendment Uploaded

CDE Checklist Review

Y LiA Expected

Li& Delrerred

Core Production Docurments (2]

Posted: 05/14,/25

Upload Property Financials

Updated: 51425 1:07 FM

LPLOAD

Posted: 03/25/25

Note: Sensitive information has been censored throughout this training module.
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Upload Mortgage Transactbon Narrative Analyais

Updated: 3/35f1% 11:23 AWM
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MF102383

LFLOAD

Lock
x Lock Expected N
Closing . Underwriting Documents [0) Gl [Tl OFTIGD LENDER
Lacked e
(5 Closing Expected
W ESpread Hold Expirstion R - Commitment Docurments [0)
Funding (%) Expected First Payment Dite
Transferred to Purchase FE ERYIREE LAt
= Final Defhery Fackage Required (Do)
Legal
Final Delivery Package Heceived
m

@' Optigo Lender
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Example Property Name

SUMMmary Documents BOrnaaer

Loan Trackers

Loan Status Tracker

Loan Submission
w Draft Created

w Loan Submitted

Quote
Ducted
Quote Accepted
Undenwriting Package
':-:I LW Fackagle Expected
W Fackage Submitted

W Fackage Checked in

Letter of Commitment

Lock
(B3 Lock Expected
Lacked
] Epread Hoid Expiration
Funding

Transferred to Purchase

Funded

= Oraft Commigment Expected’
Draft Cammatment Delivered

o Final Commitmant Expected
Final Commitrment Signed

Final Commitment Countersigned

= Final Defhery Package Required (Do)

Final Delivery Package Heceived

030252035

O3/ 552005

Sub-Tracker

Handoff

Treasury Floor Date
Kickoff Call

Index Locked
Inapection

[El Lender Scheduled Inspecton

Lander Actual s pe-ctian

[ FM Echeduled Inspection
FM Actual Inspecton

Credit Approval

I:EI Final Approval Subrmission Expected
Final Approval Submithed
Final Approved

Commitment Armendment

Commitment amendment Uploaded

CDE Checklist Review

Closing
(i Closing Expected
Closed
IZI Expectod First Payrment Date

First Payment Oate

Legal

(0 Lid Expocted

Li& Delrerred

Summary Info

Opportunity 1D

FK Loan Mumber

-
[ =]
I

i
T
it

Tasks

PENDING (2)

Deal Team Members

UPLOAD UPDATED FINANCIALS

Click “Upload”.

COMPLETED (O}

~  Core Production Docurments (2)

Posted: 05/14,/25

Posted: 03/25/25

Upload Property Financials

Updated: 51425 1:07 FM

Upload Mortgage Transaction Narrative Analyais
Updated: 3/25/25, 11:53 AM

+ Underwriting Documents (0}

+ Commitment Documents (0]

Note: Sensitive information has been censored throughout this training module.
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UPLOAD UPDATED FINANCIALS

Choose the Loan Submission
Template (LST) you want to upload,
title it, and click “Upload” again.

Upload Property Financials

————————
| CHOOSE FILE
|

Tilhe
Test LET

The system will extract the I&E, Collections, and Rent Roll data from the LST,
close the “Upload Property Financials” task, and create three new tasks.

Note: Sensitive information has been censored throughout this training module. g Optigo Lender
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Example Property Name

Summary Documents Borrowear
Loan Trackers Summary Info Deal Team Members @@ optigo Lender
Example P N -
Loan Status Tracker Sub-Tracker REVIEW UPDATED FINANCIALS M

Loan Submission Handoff . 7 . - 7

L woeasrnny || srciiiles You'll see three new “Review” tasks to complete under the “Core S

D T Production Documents” dropdown. At this time you can either

i index Locked “Review” the data you just uploaded, or “Reupload”.
o Inspection Loan Type -
g (8 Lender Schaduled Inspection

Lin demriting F‘lck:-l,g_-e Lander Actual s pectian

@ LW Package Expectad LY £ Scheduled Inspection Tasks Diverse Borrower Certification CREATE MEW

LW Fackage Submitted P Achical InepeeHon

PENDING (%} COMPLETED (1)
L aCkaghe L Aokl Credit Approval A
" .
Letter of Commitment [EI Final Approval Subrmissian Expected Core Production Documents {4]
= Draft Commitment Expected Final spproval Submitted
Draft Cammitment Delivered Fin :lI..-lppn:'-.-r.H: Posted: 05/1 $||'2 5 Review UFldﬂ.tElj financials - Rent Collections .
U Updated: 5/14/25, 116 FM .
o Final Commitment Expected

Commitment Amendment
Final Commitment S5gned
Commitment Amendment Uplaaded

Final Commitment Countersigned Review updated financials - Rent Roll -
Posted: 05/14/25 : S :

. CDE Checklist Review e
(31 Lock Expected Closing

Lacked = e Review updated financials - I&E .
- Lyl Closing Expected ot Lol Updated: 514725, 116 B :
(3 Spread Hold Expiration

Closed

Funding (%) Expectsd First Payment Dite a

R First Payrment Oate Posted: 03/25/25 Uplzad Mortgege Transaction Namrative Analysis MF102383 EV@

Updated: 2725525, 11:43 AM
l::l Final Dafhieny Fachage Regquired [wDo) REUPLOAD
Legal
Final Delivery Package Received
e (5 Lea Expected v Underwriting Documents (0) FHihi AT OPTIGO LENDER
Fumnde|

Li& Delrerred

v Commitment Documents (0)

Note: Sensitive information has been censored throughout this training module. Optigo Lender
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CANCEL SAVE SUBMIT
Review Updated Financials - I&E -

Income & Expense

T-12 - if- Columns

e E;??:;Ek&memem w;lu;g Statement %T::gnﬁw s
Time Period 1272024 0i/2025 /2025
R <
Grmoss Potential Bent-Residerial £3201,075.02 L3897 841 76 L4 520 AT2 00
Less: Ressdential Concessions 000 L000 SO0
Las= Pesidential Vacarcy 000 L0 LE1R,00291 T3
Lesss Residential Bad Dbt sa00 5000 50.00 REVIEW UPDATED FINANCIALS
Chizet Tesn Premiums 28 TR0 ST 01351 L5,607.00 T6 . . .
ST e S e Here you can review the data to confirm it was
PR T = S extracted correctly from the LST. You can edit values
T, 5o = o and add “Lender Comments” by double clicking into
Less Commercial Vacancy 000 000 €000 Commercial Vacancy the Ce"'
Cosmemesrcial Met Rental bncome S0 01y 000 0000 . .
S — = — Click to continue =
Coop Maint Fee 2000 L000 000
Litility Resmbursement &8 50026 520.524.33 £a0,524 33 T2
Lawmidiry 214,102 60 19 10267 £19.102.67 T2
Farking £2950.00 £15,218.20 C15218.20 T2
Cabls= 2000 L000 000
Mizcelfanesus Other Income E116, 620001 137362 52 £153,00906
Tatal Other Income 142 21285 L1582 20772 L2207 REE 26
E= L3442 05877 2409706299 €4, 221,040 35

Real Estate Taxes £70, 75090 LIB2 11510 £394. 42536 Current Escrow + 1%

Note: Sensitive information has been censored throughout this training module. Optigo Lender
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5 M:"" - - CAMCEL SAVE SUBMIT
Review Updated Financials - I1&E by

Income & Expense

T-12 - +{- Columns

Sk ek 'IE’E???;E& Statement w;ﬁ;g Statement mn:g m s
Time Period 1272024 0i/2025 /2025
N — &
Grmoss Potential Bent-Residerial £3201,075.02 L3897 841 76 L4 520 AT2 00
Less: Ressdential Concessions 000 L000 SO0
Las= Pesidential Vacarcy 000 L0 LE1R,00291 T3
W R = = = REVIEW UPDATED FINANCIALS
e R vy i sl H * Click “Submit” when you're ready to send the
ity FreE i G i updated financials to the Freddie Mac Producer.
Monthiy Residential MR £274 98T 00 325404 61 €334 405 34
G P e e Note: there is no undoing this action.
Less Commercial Wacanoy 000 L0 000 Commercial Vacancy
Cosmemesrcial Met Rental bncome S0 01y 000 0000
Monthly Commercial MR 000 2000 000
Coop Maint Fee 2000 L000 000
Litility Resmbursement &8 50026 L0 52433 £a0,524 33 T2
Lawmidiry 214,102 60 19 10267 £19.102.67 T2
Farking £2950.00 £15,218.20 C15218.20 T2
Cabls= 2000 L000 000
Mizcelfanesus Other Income E116, 620001 13736252 £153,00906
Tatal Other Income 142 21285 L1582 20772 L2207 REE 26
E= L3442 05877 2409706299 €4, 221,040 35
N
Real Esfate Toues 70, TE0 A0 LIR2 11510 L1094 42536 Cusmrent Escrovae + 1%

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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Example Property Name

Summary Documents Borrowear

Loan Trackers

Loan Status Tracker

Loan Submission
w Draft Created

w Laoan Sulbmitted

Quote
Ducted

Quote Accepted

Undenwriting Package
o LW Facwkage Expocted
LW Fackage Submitted

W Fackage Chaecked In

Letter of Commitment

(] Draft Commitment Expected
Draft Cammitment Delivered

o Final Commitment Expected
Final Commitment S5gned

Final Commitment Cowntersigned

Lock
(31 Lock Expected
Lacked

—

(% Epread Hold Expiration

Funding
Transferred to Purchase

(%3 Final Delivery Package Required (#00)
Final Delivery Package Received

Funded

03512035

O35 2035

Sub-Tracker

Handoff
Treasury Floor Date
Kickoff Call

Index Locked

Inspection

[Fl Lender Scheduled inspecion
Lander Actual inspectian

[ FM Schedwled Inspecion

FM Actual Inspecton

Credit Approval

I:EI Final Approval Subrmissian Expected
Final Approval Submitbed
Final approved

Commitment Amendment

Commitment amendment Uplaaded

CDE Checklist Review

Closing
m Closing Expected
Llosed
(%) Expected First Payment Date

First Payment Oate

Legal

(0 Lid Expected

Li& Delrerred

Summary Info

Hamea

Address
Opportunity 1D
FM Loan Mumber

Loan Type

Tasks

PENDING (3)

Deal Team Members

Example Property Mame

REVIEW UPDATED FINANCIALS

Return to the “Summary” page and

complete this same review process with
the other two outstanding tasks.

COMPLETED (2)

“  Core Production Documents (3)

Posted: 05/14/25

Posted: 05/14/25

Posted: 03/25/25

Review updated financials - Rent Collections
Updated: 514525, 116 PM

Review updated financials - Rent Roll
Updated: 5114525, 116 PM

Uplxad Mortgage Transaction Narrative Analysis
Updated: 3725525, 11:43 AM

MF102383

+ Underwriting Documents [0)

+ Commitment Documents [0)

Note: Sensitive information has been censored throughout this training module.
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Diverse Borrower Certification CREATE HNEW

b

REUPLOAD
UPLOAD

FREDDIE MAC sigllete QRS2
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You have reached the end of this training.




