myQPTIGO

Conventional Forwards Submission

LAST UPDATED 4/28/26



Welcome! This training will guide you through the myOptigo®

Conventional Forwards Submission Process.

Summary:

This training walks Optigo lenders through how to submit
Conventional Forwards in myOptigo. Users will learn how to enter
required property, borrower, and deal information to support an

accurate and complete handoff to Freddie Mac production.

Business Benefit;

This functionality provides a standardized, guided submission
process that improves data completeness and accuracy upfront,
with streamlined validation and automated checks. It reduces
back-and-forth, minimizes processing delays, and allows lenders
and Freddie Mac teams to move Conventional Forwards

transactions through the pipeline more efficiently.
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All Opportunities ~ 2 *m“&“w
SUBMISSION VIEW OPPORTUNITY MAME OPPORTUNITY ID LOAN # EXTERMAL STATUS :GLEHITI'ED ol EXTERMAL DEAL TEAM OPTIGO LEMDER ERANCH NAME POOL NAME POOL ID FOOL EXTERMAL DEAL TEAM CITY STATE
11|
E Draft Created TSR = g
- D4/2872026 | é
B12440155 01- Loan Submitted
04/28/2026
612440153 {1- Loan Submittad =
I — CREATE NEW OPPORTUNITY =
U OIMISsIon Fen |r1[_{ E
12440751 R —— 04/28/2026 To create a new opportunity, click the "Create
| —— Opportunity" button in the top right corner and select &
5124401432 01- Loan Submitted 0 . n m
Opportunity. 5
: Dd/2472026 rt
612440142 01- Loan Submitted
042472026
512440741 03- Quote Acceptead
04/24/2026
512440740 03- Quote Accepted
D4/24/2026
512440135 03- Quote Accepted
D4/ 2472026
612440138 01- Loan Submitted
D4/ 2472026
612440137 01- Loan Submittad
042472026
612440135 01- Loan Subrmitted
042472026
612440133 13- Dead Deal
04/24/2026
612440132 O07- Locked
RTTE i e e 04/24/2026 Note: AON pools and supplemental loans should
e continue to go through the Origination &
H 612440128 Draft Created o o . .
: | Underwriting System (OUS) for the time being.
612440127 05- Final Commitment... ot
N4I7452NT0 v
L | [ ]
1 - 250 of 23396 items - 2 3 4 5 > ‘ ‘ Last ‘ 250 items per page
Note: Sensitive information has been censored throughout this training module. @' Optigo Lender
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Upload New Loan

{:D WARNING: The following are not supported during upload in myOpligo:

1) LETs with manipulated formuwlas or headers/field names

2) LS8Ts containing special characters {ie. & & |, © +, etc.)

In order to minimize errors, please ensure your LST has not been modified from its original version.

CREATE NEW OPPORTUNITY
To upload a new loan, fill out all
required fields specific to the
Conventional Forward loan on the
submission form.

Sp Assal Typ

Choase Fila | No file chasen

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender

myOptigo® Adoption Materials
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Upload New Loan

{:D WARNING: The following are not supported during upload in myOpligo:

1) LETs with manipulated formuwlas or headers/field names

2) LS8Ts containing special characters {ie. & & |, © +, etc.)

In order to minimize errors, please ensure your LST has not been modified from its original version.

Froduct Type®

Convantional

Suly-Praduct Type*

M A

CREATE NEW OPPORTUNITY

Funding Type®

Forward
Note: When you select a Funding o
Type of “Forward” for Conventional S ——
loans, the Purpose will default to et e o
“Construction Take Out”. Standard
Standard

Loan Sub-Type®
MIA

Lender Branch®

Deal Team

Froperty Hame™
Conventional Forward Test Loan

Choase Fila | No file chasen

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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Upload New Loan

{:D WARNING: The following are not supported during upload in myOpligo:

1) LETs with manipulated formuwlas or headers/field names

2) LS8Ts containing special characters {ie. & & |, © +, etc.)

In order to minimize errors, please ensure your LST has not been modified from its original version.

Froduct Type®

Convantional

CREATE NEW OPPORTUNITY na

Funding Type®

Upload the associated Loan Forward

Submission Template (LST) using
“Choose File" button. Construction Take-Out

Loan Purpose ®

Specialized Ascet Type®

Standard

Loan Type®

Standard

Loan Sub-Type®
MIA

Lender Branch™

Deal Team

Froperty Hame™
Conventional Forward Test Loan

EhnnFibE Mo file chosen

Cancel Upload

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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Upload New Loan

{:D WARNING: The following are not supported during upload in myOpligo:

1) LETs with manipulated formuwlas or headers/field names

2) LS8Ts containing special characters {ie. & & |, © +, etc.)

In order to minimize errors, please ensure your LST has not been modified from its original version.

Froduct Type®

Convantional

Suly-Praduct Type*

M A

Funding Type®
Forward

Loan Purpose ®

Construction Take-DOut

Specialized Ascet Type®

Standard

Loan Type®

Standard

- L CREATE NEW OPPORTUNITY
NAA
Once all required information has

Lender Branch®

been input, the “Upload” button
will be active.

Deal Team

Froperty Hame™
Conventional Forward Test Loan

Choase Fila 0212.2028.xlsm

Cancel

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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Conventional Forward Test Loan ( Opp ID: )

OPPORTUNITY DETAILS

OPPORTUNITY DETEAILS

Total Errors Transaction Data

Cancel Save for Later Check & Send

After clicking “Upload”, you will be brought to a new

Transaction Data 2 Transaction Details g o .
screen where you will see the opportunity details.
Property Data s
Here you can review all submission data and clear any
B Data ] . o .
o errors before submitting to Freddie Mac.
Property Mgmt Data s
Sources and Uses v Deal Party details
Quote Scenario 1
s this a mortgage broker transaction? . Mo
Rent Roll . § Criginator First Mame X ‘ Originatar Last Namea
Originator first name is reguired {min 3 characters) U Originator last name i required [min 3 charackbers)
I&E ”,
Collections vy
Tax Abateghents 1

The number of
errors will appear
in red at the top
and show which
tabs need to be
reviewed before
submission.

Note: Sensitive information has been censored throughout this training module. @' Optigo Lender
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Cnﬁventinnal Forward Test Loan ( Opp ID: ) TRANSACTION DATA

OPPORTUNITY DETAILS

On the Transaction Data tab, enter or verify transaction

data such as Seller Loan #, Purchase Price (for acquisitions),
Seller of the Property, Originator data and more.

Total Errors B Transaction Data Cancel Save for Later Check & Send
Transachon Data w
Transaction Details

Property Data s

Seller Loan &
Borrower Data 3
Property Mgmt Data s
Sources and Uses W Deal Party details
Quote Scenario 1

Originator First Name Originator Last Hame Is this a mortgage broker transaction? . Mo
Rent Roll ' ezl Loy
I&E o
Taaceng o Note that once the error notification has been cleared

for a screen the field is no longer highlighted in red.
Tax Abatements 1
Note: Sensitive information has been censored throughout this training module. @' Optigo Lender
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Conventional Forward Test Loan ( Opp ID: ) PROPERTY DATA
OPPORTUNITY DETAILS On the Property Data tab, enter or verify
property information including: Property
Name, Address, Type, Unit Count, etc.

Total Errors [ 5 ] Property Data Cancel Save for Later Check & Send
Transaction Data ' Property Details
Property Data s

Froperty Hame Ao City
Borrower D% 3 Property Name Property Address Winchester
Property Mgmt Data s

WA, I_:ren;ir-:r:cl-; E-E E:";-l
Sources and Uses v

. Froperty Typa Year Bulkt™
Quote Scenario 1 Mid Rica 175 2025
Rent Roll o
Coi-0p? Scatbered Site

foar Renovated Mo Mo
I&E o
Collections "y r:.'une i M n- it i Heal Utilities
Tax Abatements 1

Waker / Sewer

Electric UtLilities Reimbursad
Rent by Bed .

Tenant Concentrations

Source Est. % of Total Units
studant 0.000%
Military il

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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= BACK
Conventional Forward Test Loan ( Opp ID: )
OPPORTUNITY DETAILS
Total Errors &» Borrower Data Cancel | Save for Later | Check & Send
Transaction Data vy Borrower Data
+ Add Borrower
Property Data s
Borrower Data a
Property Mgmt Data s
R BORROWER DATA
Sources and Uses vy Type of Entity HILPAELERCE LB Y S
On the Borrower Data tab, verify or enter details
Quote Scenario 1 . . . . .
including: Borrower Type of Entity, Borrowing Entity
Rent Roll 7 . Name, Borrowing Entity Organization Name, Type and
Borrowing Entity First Mame o o
Borrower Principals.
ILE o
Collections ,,,s At the bottom you can review Borrower Totals for
R O A R Percentage Interest Owned, Net Worth, Liquidity, and
Ty Abmrrnants ! Contingent Liabilities.
Borrowing Entity Org Mame Borroer EOtiy cng
Single or Multiple Asset Entity SEEH AnsH-Enuty
State Organized
Borrower Principals
Note: Sensitive information has been censored throughout this training module. @' Optigo Lender
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—BACK

Conventional Forward Test Loan ( Opp ID: )

OPPORTUNITY DETAILS

Total Errors &» Property Management Data Cancel | Save for Later | Check & Send

Transaction Data 'l Property Management Details

Property Data "

— P b e e

Property Mgmt Data o

Eu%ﬁ and Uses i

Quote Scenario 1

Rent Roll v

\&E . PROPERTY MANAGEMENT DATA

Collections v On the Property Mgmt Data tab, review and confirm the
property management details, including the Property

Tax Abatements 1

Management Company Name and whether the
management is Borrower-Controlled.

Note: Sensitive information has been censored throughout this training module.

Optigo Lender
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Conventional Forward Test Loan ( Opp ID: )

OPPORTUNITY DETAILS

Total Errors &» Sources and Uses Cancel | Save for Later | Check & Send
Transaction Data vy COUrCes Uses

Property Data s

Barrower Data W, Proposed A Loan $47,500,000.00 Exizting Mortgageis) %0.00
Property Mgmt Data R i ExRtr: Bokines Purchase Price £0.00
Sources and Uses st Crignation Fees £237,500.00

e FM application Fee 4750000
_ 1 SOURCES AND USES DATA
Rent Roll ' . . . Investor Fees
On the Sources and Uses tab, review all the information
I&E v and ensure that the Total Sources and Total Uses match.
o_ o Closing Costs
Note that you can add additional Sources or Uses on e
Collections vy . .
this page as heeded before proceeding. G (I AR T
Tax Abatements 1

+ Add Other Use

Subtotal - Closing Costs $285,000.00

Repair Escrow

Cash From Borrower $0.00 Cash To Borrower $47,215,000.00

TOTAL SOURCES $47,500,000.00 TOTAL USES $47,500,000.00

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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i
QUOTE SCENARIO DATA
G S g 20007 On the Quote Scenario tab, review, edit, and add all quote-
related data, including Loan Terms, Interest Rate Details,
Buydown/Buyup fees, and Escrow information.
Underwritten Note Rate (%) S . . .
Make sure all information is accurate and complete.
Max Capped Note Rate (%) A
Interest Calculation ettty Sk
Delivery Type ERL Fiatary i .
Note that for Conventional Forwards,
(Please select from list) the Delivery Type will need to be set to
o “ERL Delivery” on this page.
ERL Funding Timing ERL Delivery
Standard Delivery
Buy-Down {(Fees In) in Dollars
: Continue your review of the
Buy-Up (Fees Out) in Percentage . . .
Opportunity Details by scrolling
back up and navigating to the
Escrow Information “Rent RO”” ta b.
Escrow Status Initial Deposit Ongoing Monthly Deposit
Real Estate Taxes Faitced] *0.00 ¥0:00
Note: Sensitive information has been censored throughout this training module. @' Optigo Lender
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Conventional Forward Test Loan ( Opp ID: )
OPPORTUNITY DETAILS RENT ROLL DATA
On the Rent Roll tab, review and edit the uploaded Rent Roll
e Rent Roll Summriary subsections: Summary, Unit Type, Analysis, and Commercial. omep o 2o )
Transaction Data v Residential Rent Summary
Property Data wt
Unit type # of Units Avg. Res. Sg FL v, Contract Rent/Urit Type Total Res. Sg FL Monthly Res. GPR Annual Res. GPR
Borrower Data a
Property Mgmt Data o 1 BadRoom n7 681.444 $4,262.00 78729 $498.700.00 $5,984,400.00
2 BadRoom 58 1.097.397 $5,210.00 53,649 530220000 $3,626,400.00
Total Residential 175 813 $4,577.00 143,378 $800,900.00 $9,610,800.00
Sources and Uses v
Commercial Rent Summary
Quote Scenario 4
Rent Roll «.-"" 5 Unit type # of Units Avg. Comm. Sq FL Avg. Rent/SFfYear Total Comm. Sqg FL. Monthly Comm. GPR Annual Cormm. GPR
Rent Roll Summary o
Commercial Space i 0 o 0 0 0
Total Comm. Space 1] i ] 0 1] i) i)
Unit Type "
Rent Totals
Rent Roll Analysis vy
Commercial Rent Roll o Unit type Tatal # of Units Total Avg. Sg FL Total Avg. Rent/SF/Year Total Total 5q FL. Monthly Res. GPR Annual Res. GPR
Total Residential 175 &1a $4.577.00 143,378 $800,900.00 $9,610,800.00
Total Commercial Space 0 i} 0 0 i} ¥
o o $9,610,800.00
\) —
Collections vy
Tax Abatements 1

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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Conventional Forward Test Loan ( Opp ID: ) INCOME AND EXPENSE DATA
OPPORTUNITY DETAILS On the Income and Expense (I&E) tab, you can
review and edit the uploaded I&E and value
data to ensure accu racy.
Total Errors Income & Expense Cancel | Save for Later | Check & Send
Transaction Data v Optigo Lender As Is Values
Property Data a Optigo Lender &s Is Yalue
$76,464,52618 436, 94005 5547 B2120%
Borrower Data a
+/= Columns
Property Mgmt Data s
Source of Data Operating Statement Yeoar . Operating Statoment Year . Operating Statement Year 1. Operating Statement Baommo... Operating Statement 575 A Operating Statement Ird Operating Statement 2nd .. Operating Statement t58m.- Operating Statement T-12
Sources and Uses v
Time Period 12/312022 123172023 12312024 04/25/2026 [4/297 2026 WFAT2025 3002025 12352025 TR2AY2025
Quote Scenario 4
N -
Rent Roll o - 2 S
Gross Potential Rent-Residential 30.00 50,00 $0.00 S G20, 90000 $4.201,200.00 50000 50.00 S0.00 30.00
Rent Roll Summary . Less: Residential Concessions $0.00 $0.00 50.00 $0.00 $24.009.00 $0.00 50.00 $0.00 $0.00
Lezs: Residentizl Vacancy $0.00 000D $0.00 5283.883.00 4238 BRI 55 0.0 $0.00 S0.00 40.00
Unit Type "
Less: Residentizl Bad Debt 000 SOUD $0.00 528338.00 2400500 SO $0.00 000 f0.00
Rk Roll Analytis o Short Term Premiums 50.00 $0.00 50.00 $0.00 50.00 $0.00 50.00 $0.00 $0.00
Commercial Rent Rall o Residentizl Met Rantzl Income $0.00 $0.00 $0.00 §4.617.629.00 $4.514802 45 $0.00 $0.00 £0.00 $0.00
Meonthly Residential MNRI f0.00 50.00 $0.00 5384 0242 £376.24104 $0.00 $0.00 000 f0.00
I&E W
Commercial Incomea f0.00 SOUD $0.00 $180,000.00 $120.000.00 SO0 $0.00 000 4000
C“'ﬁﬁﬂ"-‘- v Less: Commerdial Vacancy f0.00 $0000 30,00 £5,800.00 $13.000.00 L0000 §0.00 §0.00 §0.00
Commercial Mat Rental Incoma £0.00 £0.00 s0.00 S189.000.00 $198,000.00 £0000 50,00 £0.00 3000
Tax Abatements 1
Meonthly Commercial MRI f0.00 S0.00 $0.00 51582500 $16.500.00 SO £0.00 $0.00 f0.00
Coop Maint Fee 3000 SOUDD 50,00 SO0 $423785.00 SO 50.00 000 $0.00
Litikty Reimbursement 30.00 0,00 $0.00 526500000 $252,000.00 0000 $0.00 S0.00 s0.00
Lawndry 40.00 0,00 $0.00 50,00 $0.00 50000 $0.00 £0.00 40,00
Parking f0.00 SO0 $0.00 532321430 $226.800.00 SO0 $0.00 S0.00 {000
Cable $0.00 0.0 30.00 0,00 $0.00 50,00 30.00 S0.00 30.00

T U T iy Mp—— i Enonn, o LWL LAY A BT A AT Enonan, LT =nonum e

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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«BACK COLLECTIONS DATA
Conventional Forward Test Loan ( Opp ID: )

On the Collections tab, you can review and edit past

OPPORTUNITY DETAILS years' data as necessary, including details such as
Monthly Vacancy and GPR.

Total Errors Collections Cancel | Save for Later | Check & Send
Transaction Data vy
2623 GPR Vacancy Concessions Bad Debt Add Back Mon Revenue Maormalized Dad Delt
Froperty Data vy January $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 &
Borrower Data a Febnany L AL R L 3010 LT
March $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Property Mgmt Data s April 000 5000 0,00 $0.00 000 $0.00
Sources and Uses ,r,f Play $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
June £0.00 £0.00 £0.00 $0.00 $0.00 $0.00
Quote Scenario 4
July £0.00 $0.00 £0.00 $0.00 £0.00 $0.00
Rent Roll Summary vy Sepitember $0.00 $0.00 $0.00 $0.00 $0.00 £0.00
October $0.00 £0.00 $0.00 $0.00 $0.00 $0.00
Unit Type "
Movember $0.00 £0.00 £0.00 $0.00 £0.00 $0.00
Rent Roll Analysis vy Diéscasiilicr $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 -
et [ B I
3 W
Collactions i 024 GER Wacancy Concessians fhad Debt Add Back Non Revenae Mormalized Bad Deirt
January $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 &
Tax fpatements 1
W PP $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
March £0.00 £0.00 £0.00 $0.00 $0.00 $0.00
April £0.00 £0.00 $0.00 $0.00 £0.00 $0.00
May £0.00 £0.00 £0.00 $0.00 £0.00 $0.00
June £0.00 £0.00 £0.00 $0.00 $0.00 $0.00
July $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
August £0.00 £0.00 £0.00 $0.00 £0.00 $0.00

Note: Sensitive information has been censored throughout this training module.

g Optigo Lender
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—BACK

Conventional Forward Test Loan ( Opp ID: )

OPPORTUNITY DETAILS

Total Errors Tax Abatements Cancel | Save for Later | Check & Send
Transaction Data vy
Abatement Typem = Tax Abatement Start Date ®
Infinite 1/1/2023 x|
Property Data wt il
Borrower Data a — Salact Abatement
Property Mgmt Data s

(Please select from Llist)

& »

Sources and Uses a
Affordable New York Housing Program, codified pursuant to Section 421a(16) of the Real Property Tax Law of the State of New York (formerly known as the New York City 421-a Tax Exemption Program)

Quote Scenario 4 Q@

Arizana exermnption for institutions for relief of indigent or afflicted persons- Statute Section 421107

Rent Roll o ”
California Welfare Exemption Conditions
Rent Roll Summary o
City of Ames" University Area Urban Revitalization Program
Unit Type "
il Y af Deie-baperned AP8 Dieddieesmen Blee D04 AR G4 FEEe Pl Db i OO SET af bl Teasdes o d Gl (e ST S w PP SR e | Ewcarsarsdepa e b paned ey Dipnba ol Tp L i
Rent Roll Analysis vy
Commercial Rent Roll '
3 W
TAX ABATEMENT DATA
Collections vy
Lastly, on the Tax Abatement tab, you can specify if a Tax
Tax Abatements 1

Abatement is applicable to the loan; if so, enter the
Abatement Type, Start Date, and Specific Program details.

Note: Sensitive information has been censored throughout this training module.

Optigo Lender
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—BACK

Conventional Forward Test Loan ( Opp ID: )

OPPORTUNITY DETAILS

Total Errors (0] Tax Abatements Cancel | Save for Later | e TR P%'Send
Transaction Data vy
Abatement Typs * Tax Abatement Start Date ®
PFDP'E'H:H Data ".r'f' |r-[| 1Le 1,"1{'2{:'29 1= ]
Borrower Data a Salect Abatement

Afferdable New York Housing Program, codified pursuant to Section 421a(18) of the Real Property Tax Law of the State of New York (formerly known as the New York City 421-a Tax Exemption Program)

Property Mgmt Data s
Sources and Uses a
Quote Scenario 4
Rent Roll o
. SUBMIT OPPORTUNITY
ent Roll Summary o
R - Once all data has been reviewed and any errors have

been cleared, the "Check & Send" button will become
P Rt ! available; click this button to submit your opportunity
to Freddie Mac for further review.

Commercial Rent Roll '
3 W
Collections vy
Tax Abatements wt

Note: Sensitive information has been censored throughout this training module. Optigo Lender
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SUBMIT OPPORTUNITY

The submission will take 1-2 minutes to process. After
successful submission, a loan number will be generated
and the loan status will update to “Loan Submitted”.

Note: Sensitive information has been censored throughout this training module. @ Optigo Lender
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You have reached the end of this training.




