Closing Documentation Guidelines

(Revised 10-20-2025)
[bookmark: _Hlk206491280](Applicable to Mortgages Originated on or after 10-1-2025)

Capitalized terms used in these Guidelines will have the meaning assigned thereto in the Guide. 

Closing Instruction Letters or Escrow Instruction Letters
Seller (or Seller’s counsel on behalf of Seller) must issue a closing or escrow instruction letter, which must be countersigned by the Title Company. If more than one Title Company is providing services for the Mortgage transaction, it is acceptable for the Title Company countersignatures to specifically apply to the respective services provided. The letter must require that the Title Insurance Underwriter (or Title Agent, if permitted by the Guide) do the following prior to Mortgage closing:

· Deliver the following to Seller, which Seller must confirm are the same materials provided to Seller in underwriting the Mortgage: 
· Borrower (and purchaser, if different) resolutions and organizational documents received and relied on by the Title Company to close the transaction 
· Borrower resolution for any acquisition and the Purchase Agreement received and relied upon by the Title Company to close the transaction 

· Prepare, sign, and deliver to Seller the settlement statement in compliance with these guidelines

· Maintain the receipts and disbursements ledger and provide it to Seller for approval 

· Provide to Seller separate evidence of all wires or checks received or sent with respect to the Mortgage and any acquisition (in each case with federal funds wire or check information)

· Agree:
· Seller’s title coverage will be effective as of the effective date of the Mortgage
· to issue the Seller’s Title Policy in accordance with a markup of the updated title commitment or a proforma Title Policy (whichever is required by the Title Insurance Underwriter) attached to the letter
· that Seller’s Title Policy will be issued no later than 30 days after closing (subject to local recording practices)

· Provide any of the documents or information required to be provided to Seller pursuant to the closing instruction letter to Freddie Mac and/or Freddie Mac’s counsel upon request

The letter must also include the following (or substantially similar) language:

“Title Insurance Underwriter and Title Agent (if applicable) must alert [Seller ] immediately if anyone working on this transaction on behalf of the Title Insurance Underwriter or the Title Agent (if applicable) is aware or becomes aware of any transaction with respect to a transfer of the subject property via deed or a transfer of ownership interests (via assignment of interests or otherwise) that (i) has occurred within the last 36 months and which is not reflected on the title commitment or chain of title schedule delivered to [Seller], or (ii) is expected to occur prior to the closing of the Mortgage loan.


Insured Closing Protection Letter
If applicable, Seller must confirm that the insured closing protection letter complies with the requirements of Section 29.1(i) of the Guide. 



Settlement Statement
Seller must review and approve a complete settlement statement for the Mortgage loan (as a combined statement or separate statements including an unredacted seller-side statement for an acquisition, if applicable). The settlement statement must generally align and be consistent with the sources and uses included in the underwriting package or otherwise disclosed to and approved by Freddie Mac. The settlement statement(s) must meet the following requirements: 

· Includes the date of closing and disbursement and the name and notice address of the Borrower (and, for any acquisition, the purchaser (if different from the Borrower), and the property seller)

· Identifies the gross Mortgage loan proceeds and, if applicable, the purchase price and any adjustments to the purchase price, any amounts on deposit, any seller-financing or other sources to complete the transaction, and the total equity bridging the gap between the debt and purchase price, if applicable with respect to an acquisition

· Does not include any “below the line” adjustments to the purchase price (e.g., adjustments due to property condition) not reflected in the Purchase Agreement or that were required to be disclosed in the Purchase Agreement Analysis and were not disclosed 

· Reflects anticipated equity due from the Borrower (or cash due to the Borrower, in the case of a cash-out refinance) in general alignment with the sources and uses included in the underwriting package or otherwise disclosed to and approved by Freddie Mac  

· [bookmark: _Hlk205815450]For any refinance, shows funds expected to pay off an existing loan on the property as being disbursed to such lender at closing and in the amount expected (note: if an existing loan was repaid prior to closing of the Mortgage loan, Seller must analyze the source of such repayment); 

· Shows no brokerage commissions that have not been previously disclosed to and approved by Freddie Mac

· Reflects loan proceeds being disbursed in a manner consistent with the sources and uses of funds provided to Freddie Mac and overall transaction (e.g., no indication exists that the transaction is actually a sale disguised as a refinance)

· States all charges paid by the Borrower (and, for any acquisition, the purchaser (if different from the Borrower), and the property seller) and separately itemizes each third-party charge including: (i) any charges related to the transaction that were paid outside of closing (POC) with an indication of who paid for such charges; (ii) all payments made to any broker, including sales brokers, mortgage brokers, or other similar correspondents; and (iii) all payments made to the Borrower’s legal counsel, Seller’s counsel, and the property seller’s counsel (if applicable)

· In connection with an acquisition, states all prorated amounts or charges split between the Borrower (or purchaser, if different) and the property seller (which should confirm that the prorations of rents, expenses and other costs between purchaser and property seller appear reasonable given the expense and the date of closing) 

· Includes the fees, costs, and charges for all origination services performed by or on behalf of Seller

· Identifies all up-front escrows deposits, stub-interest, cash collateral and other payments or reserves due to Seller

· Details any payoff amounts including per diem interest required to be repaid in connection with any deed of trust, mortgage, or other debt instrument (whether of record or not) on behalf of the Borrower or the property seller, as applicable 

· Itemizes all title fees, costs, charges and other administrative and processing services related to title insurance and other title escrow or funding services related to the transaction

· Accurately depicts the flow of all funds for the transaction, including (i) actual amounts received from or sent to Seller, (ii) all amounts received from, or on behalf of, the Borrower (or, in connection with an acquisition on behalf of the purchaser, if different), and (iii) if appliable, amounts disbursed to the Borrower or the property seller


Receipts and Disbursements Ledger 
Seller must receive and review the receipts and disbursements ledger for the Mortgage transaction, together with separate evidence of all wires and checks received or sent with respect to the Mortgage loan and any acquisition (in each case with federal funds wire or check information). 

Seller must confirm all wires and checks align with information provided in the receipts and disbursements ledger, including that: 

· All deposits required under the Purchase Agreement were transmitted to the Title Company, as escrow agent

· The full names of all persons who are indicated on the receipts and disbursements ledger as the source of good faith deposits and other funds to close on behalf of the Borrower or purchaser (whether in connection with an acquisition or cash-in refinance) match the person(s) on the wires (or checks) received by the Title Company and generally align and are consistent with the sources and uses included in the underwriting package or otherwise disclosed to and approved by Freddie Mac 

· No Person who provided funds to close on behalf of the Borrower (or purchaser, if different), indicate evidence of an unexpected non-arm’s length transaction or any unidentified, intervening transfer of the property or ownership in the Borrower 

· All Persons who are indicated on the settlement statement as receiving funds from the closing escrow match the person(s) indicated on the receipts and disbursements ledger and on the actual wires/checks 

· All Persons who are indicated on the receipts and disbursements ledger as receiving funds from the closing escrow were named on the settlement statement

· Borrower is the recipient of any cash-out refinance proceeds (or, if not, the recipient is consistent with the sources and uses included in the underwriting package or otherwise disclosed to and approved by Freddie Mac)

Seller must disclose any irregularities from its review of the receipts and disbursements ledger, including but not limited to the following:

· Acquisition funds received from property seller entities or acquisition proceeds sent to accounts owned by the Borrower, Borrower Principal, Guarantor, or other affiliates may indicate the acquisition is not an arm’s-length transaction

· Acquisition (or cash-in refinance) funds received from multiple sources or from person(s) not in the Borrower organizational structure 

· Significant overfunding of an acquisition or cash-out refinance when such overpayment is not returned to the same source providing the funds

· Cash-out refinance proceeds sent to accounts not held by the Borrower or by Persons in the Borrower’s organizational structure 

· Cash-out refinance proceeds sent to lenders or title companies not involved in the Mortgage loan transaction and not previously disclosed to Seller (proceeds used to retire existing debt, pay taxes, assessments, water charges, disclosed brokerage commissions or other verified purposes are acceptable) 

· Any disbursements from the closing escrow reflected on the receipts and disbursements ledger (or otherwise indicated in the wires/checks) to persons that are not identified on the settlement statement (or vice versa)

